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1. OBIIHUE ITOJIOKEHUSA

bubmoreka Kazanckoif mpaBociaBHOW JyXOBHOW ceMHHapuu (naiee — buGmuorexa)
SBISIETCS CTPYKTYPHBIM MOJpa3JeNeHUeM Penmuruo3Hod opraHu3aldd — JyXOBHas
oOpa3oBarenbHass oOpraHu3anusi Bbicmiero oOpasoBanus «Kasanckas IIpaBociaBHas
HyxoBHas Cemunapus Kazancko#t Enapxuum Pycckoit [IpaBocnasuoit lepku» (nanee -
Cemunapusi), oGecrnieqnBarOmuM HHOOPMAMOHHBIE TOTPEOHOCTH HAy4YHOM H yd4eGHO-
BOCIIUTATEIbHOM AesTenbHOCTH CeMUHApHH.

bubnuoTeka B cBoel A€ATETBHOCTH PYKOBOACTBYETCS:

- JEUCTBYIOIIUM 3aKoHOoaTenbcTBOM Poccuiickoit ®enepanuu

- YcTaBoM ceMuHapuu;

- IPUKa3aMH U pacloOpsDKEHUSME PEKTOpa CEeMUHAPHH;

- HactosmuM [lonoxxenuem.

Iopspok moctyna x ¢doHzam OHONMOTEKH, NEpEeUeHb OCHOBHBIX YCIYT M YCJIOBHS HX
npenocraBieHust  ompenensitores  «lIpaBumamMu  mone30oBaHHMS —— OHOJIHOTEKONY,

yTBepXIEHHbIME PekTopom CeMuHapwu.

2. OcHOBHbBIE 321a49H 0MOJIHOTEKH

ITornoe u omnepatuBHOe OubnMMOTEUHOE W WMH(POPMANHOHHO-OHOIHOrpadHIECKOE
obcimyxuBaHHe OOydYarOIMXCs, IIperojaBaTeNied W OPYyrHX KaTeropuil YuTaresei
OuOIHOTEKH CEMHUHApHH B COOTBETCTBHU C HHO)OPMAIMOHHBIMH 3aIlpOCAMH HA OCHOBE
MIMPOKOTO J0CTyIa KO BceM (poHIaM.

@opmupoBanre OubGmmoTeuHOro (OHJa B COOTBETCTBHH C NPO(UIEM CEMHHApHH,
00pa3oBaTeIbHBIMY IIPOrpaMMaMy B HHGOPMAIIMOHHBIME IIOTPEOHOCTMH YATATENIEH.
Opranmsanus ©u BeJeHHE CIIPaBOYHO-OMOIHMOrpauuecKoro ammapara: KaTajloros,
KapToTeK U 0a3 JaHHBIX.

Obecneuenne 1ocTyna K 31€KTPOHHBIM HHPOPMAIIHOHHBIM PECYPCaM.

Pacmmpenue cnextpa OMOMMOTEYHBIX YCIYT, TOBBINEHHE KX KayecTBA HA OCHOBE
TEXHHYECKOTO  OCHAINEHHMsS OMONMOTEKH ©  KOMIBIOTEPH3AUHH  OHOIHOTEYHO-
HH(POPMALUOHHBIX ITPOIIECCOB.

ITpoBenenne Meroauveckoi paboThl MO Bompocam GHOTHOTEYHOr0 W MWH(OPMAIHOHHO-
O6ubmmorpadudeckoro 06CIyKUBAHHS.

Bocnuranne OuOMMOTEYHOM KyNbTYphl: NPUBHTHE HABBIKOB IMOJIG30BaHMS KHHIOM,

JOPYTMMH CPEACTBaMH O0YUEHHSL.



2.8 IloaroroBka wymrarenedt is paboOTHl CO CHOPAaBOYHBIM ammapaToM, B TOM YHCIE B
aBTOMATU3UPOBAHHOM PEKHME.

2.9 Oxka3aHue UHBIX YCIIYT IO MPOQUITIO CBOEH 1eSTEIHHOCTH.
3. OcHoBHbIe pyHKIUH OHOTHOTEKH

3.1 Opranusyer oOcayXMBaHUAE YATATENCH B YATAIHHOM 3aje U HA aDOHEMEHTE, IPUMEHSIS
METObl HHIUBUAYATHHOTO U IPYIIIOBOTO 00CTYKHUBaHHUS.

3.2 OGecnieunBaeT yuTaTeNef OCHOBHBIMU OMOIHOTEUHBIME yCITyTaMHt:

- IPEOCTABIISET MOIHYIO HHPOPMALUIO O cocTaBe OHOIMOTEYHOrO (POHA YEPE3 CHCTEMY
KaTaJoroB;

- OKa3bIBaeT KOHCYJIbTAIMOHHYIO IOMOIIb B TIOUCKE JINTEPATYPHI;

- BBIIAET BO BPEMEHHOE N10JIb30BaHKUE U3IaHUs U3 OUOIHOTEUHBIX OHIOB;

- TOTOBHUT Oubmorpaduyeckue CrpaBKi, OpraHu3yeT KHIDKHBIE BEICTABKH.

3.3 OGecneunBaet o0yyarOmuUXcs ¥ MpenoaBaTeae CEeMUHAPHUU JTOCTYIIOM K 3JIEKTPOHHBIM
Hay4dHbIM U oOpa3oBarenbHbIM pecypcaM (DBC).

3.4 ObGecneunBaeT KoMIUIeKTOBaHHE (OHIa y4eOHOHM, HAydHOM, CIIPABOYHOM M TYXOBHO-
[IPOCBETUTEIILCKON  JIMTEpaTypod, NEPUONUYECKAMH  W3JaHUSIMH H  JPYTUMU
JOKYMEHTaMH, B TOM 4YHCIE, Ha O3JEKTPOHHBIX HOCHUTEISX B COOTBETCTBHH C
o0pa3oBare/IbHO-IPO(YECCHOHATBHBIMY IPOrpaMMaMHy, y4eOHBIMY IJITAHAMA M TEMaTHKOM
Hay4HBIX MCCIICIOBaHUH.

3.5 CamMocTOSITETBHO ONPEAEsAeT UCTOYHUKHA KOMILJIEKTOBAHUS (OHIOB.

3.6 B cootBetcTBHE ¢ monoxeHneM «OO6 opraHmsamum yueGHOro mpouecca B KasaHckoit
[IPaBOCIaBHOMH JyXOBHOM CEMHHAapHW» aHAIU3UPyeT OOECIeUeHHOCTh y4eOHOro
mpouecca yueOHMKaMH H  yueOHbIMH mocoOusivu. CHCTEMAaTHYECKH YTOUYHSET
uH(pOPMAIMOHHBIE TTOTPeOHOCTH O0ydJarommXcs W MPoecCOPCKO-IPenoIaBaTelIbCKOro
cocraBa CeMHUHapHH. |

3.7 OcymecTBisieT yd4eT, pa3MelleHHe OuOMHOTEeUHBIX (OHIOB, oOOecrnevYnBaeT HX
COXPaHHOCTb, PECTABPALIUIO U KOTIUPOBAHUE.

3.8 OcymecTBiseT UCKIIOYEHHE W3AaHWH W3 OMOMMOTEYHOro (oHZA B COOTBETCTBHH C
JEUCTBYIOIIAMH HOPMAaTHBHBIMHU aKTaMH.

3.9 Beger cucremy GHOIMOTEYHBIX KATAIOTOB M KAPTOTEK Ha TPAIUIIMOHHBIX U 3JICKTPOHHBIX

HOCHTEIISX € IEeNTbI0 MHOT0AacIIeKTHOro Oubmmorpaduyeckoro packpbItus (OHIOB.



3.10 IlpuBuBaeT HaBBIKH NOHMCKa MH(GOpPMaANUK U €€ MPHUMEHEHHS B y4eOHOM Mpoliecce
Hay4HOH paboTe, yMEHHE OPHEHTHPOBATECS B CIIPaBOYHO-OHOIHOrpaduueckoM armmapare
6ubmmoTexu, HHPOPMAIIMOHHBIX CHCTEMaX U 0a3aX JaHHBIX.

3.11 TIlpenocraBnsieT yCIyTd Uil BHELUIHUX IOJB30BAaTeNeH, 32 KOTOPHIE MOKET BHOCHTHCS
MOXEPTBOBAHUE, IPEAYCMOTPEHHBIE YCTaBOM CEMHHApUH, B COOTBETCTBHH C
JIEWCTBYIOIIUM 3aKOHOIATEIbCTBOM P,

3.12 Beper HOKyMEHTAIMIO U NPECTABIAET OTYETHI U IUIAHBI PAGOTHI, HHYIO HH()OPMALIHIO

0 CBOEH JIEATEIBHOCTH B YCTAHOBICHHOM MOPSIZIKE.

4. CTpykTypa 6H0/IHOTEKH

4.1 B coctaB 6uGIHOTEKH BXOIAT:
- YUTAJIHHBIN 3aJ1;
- aDOHEMEHT Hay4HOH U y4eOHO TuTepaTypsl;

- TpyIIa KOMIUIEKTOBaHHs U Hay4HOH 00paboTKH JTUTepaTyphl.

S. YopasiieHne u mrart

5.1 O6mee  pykoBoacTBO  OuOimmotekod  ocymectBisier  Pekrop — CemuHapu,
HETIOCPEICTBEHHOE PYKOBOJCTBO OHOIHMOTEKOHM OCYIIECTBIISET 3aBEAYIONIHM, KOTOPHIM
Ha3HaydaeTcs PekTopoMm u sBisercs wieHoM YdeHoro CoBera CeMHUHAPHH.

5.2 3aBenyromuii OHOMMOTEKON HECET MEPCOHATIBHYIO OTBETCTBEHHOCTh 3a BBHIIOTHEHHE
BO3JIOXKEHHBIX Ha OMOIMOTEKy 3a7a4 U (QyHKIHA, 38 COCTOSHME TEXHHKH 0€30I1aCHOCTH,
OXpaHy TpyJa M IPOU3BOACTBEHHOM CaHWTapHH, UCIIOJHEHHE PACIOPSHKEHHH pPEKTOpa;
U3/1aeT PaCIOPsHKEHHS M yKa3aHHUs, 00s3aTeIbHbIE IS BCEX COTPYIHHKOB OMOIMOTEKH.

5.3 lllratHoe pacnucaHye GUOIHOTEKH YTBEPKIACTCS PEKTOPOM CEMHHAPHUH.

5.4 B mrar 6M61MOTEKH BXOMST: 3aBeayIonmit OuGIHoTeKOM, 3 GuOIHOTEKApS.

5.51Ipy W3MeHeHHH 3ajay, CTOSIIUX Ilepe] OHOIMOTEKOM, CTPYyKTypa OMOIHMOTEKH H
MITaTHOE PACMHUCAHUE MOTYT OBITH H3MEHEHBI U JIOMOIHEHE.

5.6 Corpyaauky OHOMMOTEKH NPUHAMAIOTCS HAa JO/DKHOCTH M OCBOOOXKIAIOTCS OT HHX
IIPHKa30M PEKTOpa CEMUHAPHH, 10 IPE/ICTABICHHUIO 3aBEIYIOIIEr0 OHOIHOTEKOM.

5.7 JleATeNbHOCT  COTPYJHUKOB  OHONHOTEKHM  pErJaMEHTHPYETCS  IOKHOCTHBIMH

HUHCTPYKIHSMH.
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PykoBoncTBo  cemMuHapuu — obecrieudBaeT — rapaHTHPOBaHHOE  (HHAHCHPOBAHHE
KOMIUIEKTOBaHHUS,  ofecreynBaeT  OHOMMOTEKY  HEOOXOOMMBIMH  CIyXeOHBIMHU
MIOMEIICHUSAMH B  COOTBETCTBHM C  JCUCTBYIOIIMMH HOPMamH, 3JIEKTPOHHO-

BBIYHMCIIMTENILHOM, KOTMPOBATHHO-MHOXKUTEIHHOM H KOMMYHHUKAITHOHHOM TEXHUKOM.

6. [IpaBa Oub/mmoTeKH

CaMOCTOSITENbHO ONPENeNsTh CoAepKaHue U KOHKPETHBIE (OPMEI CBOEH JeATEIHOCTH B
COOTBETCTBHH C IIETISIMH U 33J[a4aMH, YKa3aHHBIMHU B HacTosAIIeM [1010KeHHH.
IIpencraBinsaTe Ha yrBepkaAeHHE PexTopy CeMHHApUu CTPYKTYpy, INTATHOE PACIHCAHHE
Y IpaBUJIa MOJIH30BaHUS OUOIMOTEKOM.

Ompenenats B cooTBeTcTBUH ¢ [IpaBruinamu nonb30BaHus GHOIMOTEKON BHUIBI H Pa3MePhI
KOMIICHCAINH yiepOa, HAHECEHHOTO YUTATEISIMA OHOTHOTEKH.

3HaKOMHTBCS ¢ 00pa30BaTeILHBIMU IPOrPaMMaMH, y4eOHBIMH IIAHAMH CEMHUHAPHH.
[Tonyuats oT mpemonaBareneif u kadeap MaTepHaibl U CBEIECHHUS, HEOOXOIUMBEIE IS

pELIeHUs IOCTaB/ICHHBIX Iepes OubImuoTeKoi 3a1a4.

7. OTBETCTBEHHOCTH OMOJIHOTEKH

CorpynHuky 6MOIMOTEKH HECYT OTBETCTBEHHOCTH 38 COXPAHHOCTH (hOHI0B. PaGoTHHKH
OubmMoTeKH, BHHOBHBIE B INpPHYMHEHWH Yyiepba OWOIMOTEYHBIM (OHIAM, HECYT
OTBETCTBEHHOCTBD B IIOPSIIKE, IPEAYCMOTPEHHOM JEUCTBYIOIIUM 3aKOHOAATEILCTBOM.

CoTtpynHuky OHOIMOTEKH HECYT OTBETCTBEHHOCTH 3a HEHUCIIOJHEHHE WM HEHATEKALIEE
UCIIOJHEHHE O00S3aHHOCTEH, MPEeLyCMOTPEHHBIX HACTOSIIMM IIOJIOKEHMEM M CBOHMH

AOJDKHOCTHBIMH HHCTPYKITHAMH.

8. BzanmopeiicTBHe ¢ moapa3aeeHUAMH

bubimoreka B COOTBETCTBUM C BO3JIOXKEHHBIMH Ha Hee 3ajauyaMH, B3aHMOJEHCTBYET CO
BCEMH CTPYKTYpHBIMH MojpasfencHusiMu CEeMHHApHH 1O BOIMPOCAM, CBS3aHHBIM C
JEeSATEIbHOCTBIO ONOIHOTEKH.

bubmuorexka Ha ocHoBaHMM monoXeHHs «OO6 ydyeOGHOM mpomecce Kazanckoii

IPABOCIABHOM JyXOBHOM CEMHHApHM» B3aUMOJECHCTBYET ¢ y4eOHOM 4acThio, KadeapamMu



¥ TIPETOAABATENISIMU 110 BOIPOCY MOMNOJTHEHHUS Y4eOHOTro  HayyHoro GoHaa OubamoTeku

JUTEPaTypoOl, peKOMEHOBaHHOM B paboUMX MporpaMMax JUCIUILUIAH U TPAKTHK.

e 3asBkM Ha TnpHOOpeTeHHe YyueOHOH © y4eOHO-METOAMYECKON JUTepaTyphl,
copMupoBaHHBIE KadeapaMHu, COTTACOBHIBAIOTCS C TIEPBBIM IMPOPEKTOPOM H
3aBeyIOMMM OUOINOTEKOM, oCie Yero nepeatoTes Ha yTBEpXKaeHue PekTopa.

e 3agBKM Ha MNpPUOOPETEHHE HAYYHOM ¥ CIIPABOYHOM JIMTEpATyphl, IMOJAHHEIE
npo(eccOpPCKO-TIPENOIABATEIbCKAM  COCTABOM,  COTJIACOBBIBAIOTCS C  HEPBBIM
IPOPEKTOPOM M 3aBeAyrommM OuONMOTEKO#, TOciIe dYero mnepenaroTcs Ha
yTBepxKAcHuE Pektopa.

8.3 bubnuoreka B3aumMoaeicTBYeT ¢ y4eOHOM 4acThio, KadeapamMu ¥ IpernoaaBaTessMUd 110
BOIPOCAaM HCIIOJIb30BAaHUS JIIEKTPOHHO-OUOIHOTEUHONW CHCTEMBI «YHHBEPCHTETCKAs
6ubmuoTeka oHIAHHY.

8.4 bubmmorexa B3aUMOIEHCTBYET C CHCTEMHBIM aJIMHHHCTPATOPOM CEMHHAPHUH IO

BOIpOcaM 00CITy)KHBAHHSI CHCTEMBI aBTOMaTH3auK GHOHoTek «pOucey.

9. ®opmupoBaHue 6MO.IHOTETHBIX (POH/IOB IyTEM MOKEPTBOBAHHIA

9.1 bubnuoreka MOXET NpPHHMMATh TEepeaBaeMble € YaCTHHIMM JIMIAMH B KauecTBE
J00pOBOJIPHBIX M0KEPTBOBAHWM KHHXKHBIE (M WHBIC, COOTBETCTBYIOINHE ()YHKIHSIM
O6ubnuoTeKn) coOpaHus.

9.2 Jlns nepenadHbix B GHOIHOTEKY YacTHBIX coOpaHMi BO3MOXHO BBIIETEHHE OTIENBHBIX
30H XpaHEHHMs, OTPAXKAOMUX HHYOPMAIMIO O JKEPTBOBATENC, U YBEKOBEYHBAHHE €TI0

IIaMsATH.

3aBenyromasi 6MOIHOTEKOM AcsieBa H. A.




